Move your eyes quickly over

the page to get the information
you need.
and cCan

when you want to read ¢ when you want to read
something quickly to .« <A something quickly to find a
get a general idea. .~ specific piece of information.
e Read the table of contents. e Look for key words related to
 Read the opening and closing g topic.
sentences of paragraphs. e Look for bold print and italics.
* Read headings and subheadings. e Look for words in larger

e Look at any illustrations or font sizes.

graphic features. * Look through bulleted
information and sidebars.

Skim if you are previewing a book
for selection. Scan if you have a question that you

. . need answered.
Skim if you are rereading some pages

before moving on in a book. Scan when trying to find a phone

Skim when looking through a newspaper number, looking in a dictionary, or
or magazine. searching through an index.
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